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THE COLLABORATIVE INSTRUCTIONAL
DESIGN SYSTEM (CIDS)

Guidelines for the Demo Version

Tool for creating instructional planning activities systematically, professionally,
and creatively towards 21st century education
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A. INTRODUCTION

CIDS is a system for creating simple, high-quality instructional planning activities (lesson plans
or other terms used to describe teachers’ classroom preparation). It is time- and work-effective
while sustaining and enhancing teachers’ professionalism towards 21st century learning skills.

These guidelines provide information on the procedures for using CIDS as a guest. The features
of this demo version have been preset and will be shared by all guest users. To avoid errors,
guests are advised to use only the recommended features. Below is information on the
features. Please read carefully and follow the instructions so that the process of instructional
planning can be carried out successfully.

e The guidelines will be more in the form of infographics.

e Information icons consisting of brief descriptions of the specific task followed by short
video clips demonstrating various aspects of creating a simple instructional planning
activity (IPA) will be available on every planning page.

e Most of the features are customizable; however, for the demo version, certain features
are inactive. Please do not change any settings.

e Subject content has been set in the system for demonstration purposes regardless of
users’ country of origin or their teaching fields.

Upon completing the task, users may register to create a free ID to access the full version of
CIDS.

B. TERMINOLOGIES
The most common terminologies used to create a simple instructional planning activities are
as follows:

e  MIW - Multiple Integration Worksheet — is a weekly planning content (subject
content and competences required by students) gathered from items selected by
users in the model. Users may select items from it to create several IPAs for the week.

e IPA- Instructional Planning Activities — daily lesson plan derived from selected items
of MIW.

e Record —refers to a complete set of teacher lesson plans (MIW & IPAs) created.

¢ Instructional Timetable — a schedule of preset teaching timetable for setting of date
and time of the Daily Lesson Plans. Please do not change the settings.

C. YOUR TASK
v" Create New Record

v Follow the procedural flow of the ASIE Instructional Design Model. Follow
topic E: Planning Features (page 3 onwards).

v Select the required contents from the planning items of the model.
Component 1 Analyze (Knowledge) - Instructional profile.
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v' Component 2 Strategize (Developing Skills, Building Character, Instilling

Meta-Learning — these are competencies and sub-competencies required by

learners that is infused in the instructional planning).
v Create Instructional Planning Activities (IPA)

e Select classes from the instructional timetable
e Fill in the activity

e Save IPA

e Sent for endorsement

v' Task completed.

o You may try to enhance your IPA with some other optional features.
o You may create another IPA to fully familiarize yourself with the system.

v Register for free access to the full version.

D. THINGS TO AVOID:

¢ Do not use the menus, sub-menus, or featured items marked by a cross.
¢ Do not delete other users records in the record list.
e Do not use the "Change Settings" features.

E. PLANNING FEATURES

Demo version will only provide the important features for instructional planning indicated

by arrows or symbols as follows. Please follow instruction strictly to avoid errors.

1. Home - press Instructional Planning to start the application — do not press other

options

CIDS 9.5 BIPA = Lesson Study ISLCRI ASIEGuE'Et. °

@ Ccollapse Menu
= COLLABORATIVE INSTRUCTIONAL DESIGN SYSTEM
4 Home 2 (CIDS)
Profile Prasafoniey Pedekend. .. cndfining letren
9 oy ASIE Guest
Boston Test School, Suffolk,

o Exit Massachusetts, United
States

Press To Select the Type of Planning Activities

Press here for Instructional

Instructional Planning @ Planning

- Instructional planning for all subjects for all types of schools. = The flexible planning

format can ke customized to meet the current needs of 21st-Century Education. »
Monitoring, verification of various levels of administration.

Lesson Study ® LCRI ®

+ Plan, teach, observe, and share + Learners’ Competency-Requirements
; : —— Inventory: a flexible rubric for identifying
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2. Menu & Submenu — DOS & DON’TS

CIDS 9.5 B IPA = Lesson Study

75
@ Collapse Menu
T
75

A Home

O Profile

gy

@ Exit

Instructional Plani

3. The ASIE Instructional Design Model — represent a procedural flow of instructional
planning

CIDS 9.5 B IPA + Create NewRecord Q OpenRecord @ YIP B Timetable ASIE Guest. -

@ Collapse Menu

w COLLABORATIVE
4 Home ; INSTRUCTIONAL DESIGN BOSTON

. SYS IDS HIGH
E Record SYSTEM (CIDS)

Transforming teackers. . . insficning learners ASIE Guest
O rrofile w7 Boston Test Preset
£ Settings School, Suffolk, items

I8! Dashboard Massachusetts,
ol
- United States

(CETUITARLEE IET [ @3 || Planning Concept and Terminology i | € | | What should | do? i

M Video Tutorial
0 e An Interactive Instructional Design Tool adapted from the Four-Dimensional Education Framework
elp |

© FAQ
@ Exit

General information
on various options
STRATEGIZE in instructional

planning. Applicable

Developing - Skills for Full Version.

Building - Character

CIDS 9.5

Collapse Menu

Home {y

Record
Profile Certain content in the features may

not be applicable in the Demo

Settings .
Version. Do not use them.

Dashboard

Communication

Video Tutorial (y

—~

CeGEHOIFRO

Help Y,
O ma &
= Exit
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4. Create New Record

CIDS 95 B IPA <+ Create NewRecord Q Open Record

@ Collapse Menu

COLLABORATIVE

4 Home INSTRUCTIONAL DESIGN
. ) & SYSTEM (CIDS)

B Record -

Transforuming teackens. .. inspining learners
O Profile

3 IPA 4+ Create New Record Q OpenRecord [ YIP A Timetable

Create a New Record

Read the information provided in the information Specification of information required to begin the instructional planning
icons or at each of the planning items.

Enter the information to create new record m What should | do? i

Selection of learning items for asieguest users is limited. It has

already been determined for demonstration purposes. Please refer
to the Application Procedure

Record Name

=) O

School Category

Elementary v
=) o

Press and select class category closest to your education system. (List of categories/levels

Fill in record name

based upon ISCED 2071 and other resources)

The selection of

School Categor
Class Level Choose Class Level v gory,
O Class level,
Press and select class level closest to your education system . (List of categories/levels based Subject Category
upon ISCED 2011 and other resources) & Subject are
limited to the F
Subject Category - highlighted items

O only.
Press and make sure you select the correct subject category closest fo your education system

Subject

=) 0

Complete & Concise Instructional Planning Activities

Deselect the mark in order to use other Instructional Activity steps provided or to customize them as needed.
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Example:

School Category, Class level

OPrimary School @
Secondary School @ ‘

3 Elementary

High School@

d

t=gory

htegery

School Category

0

Class Level

0

e High Schoal v

Press and select class category closest to your education system. (List of categories/levels

based upon ISCED 2011 and other resources)

12th Grade @ v

Press and select class level closest to your education system . {List of categories/levels bosed

upon ISCED 2011 and other resources)

Subject Category

B YIF 8 Timetable

Primary School -

Press and e5 category closest to your educatian system, (List of categoriesevels

based upon ISCED 2011 and other resources?

Choose Class Level v

Choose Class Level -

TTTETIT T

Sﬂchcu\ Category 9 Secondary School

Press and select class category closest to your education system, (List of categories/levels

based upon ISCED 2011 and other resources)

Class Level

i ]

Choose Class Level

Choose Class Level

Subject Category

Subject ‘

i}

Complete & Concise Instructional Plan|

i}

Deselect the mark in order to use other i Activi,_

Elementary

Press and select class category closest to your education system. (List of categories/levels

based upon ISCED 2011 and other resources)

Choose Class Level

Choose Class Level

4th Grade )
Freas oy gy 4 o

R et B e b et B S et

Subject

Nl

Language @

Science & Mathematics @

|
| Demo Science @
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5. Select content & Press Create Record

Record Name ENGT

1 record name

schoal Category Elementary v

Prezz gnd ssle

closs category closest to your education system. (List of categoriesTevels

based upon ISCED 2071 and ather resouw

Class Level ath Grade v

Presz and sslecr class level clonest to your education system _ |

uporn [SCED 2011 and other resources)

Subject Category Language M

sest {0 your education system

Subject Dema English v

Prezz gnd sslecr swhjsct

Complete & Concise Instructional Planning Activities

Deselect the mark in order to use other Instructional A
Create Record

s prowided or to customize

You may key in the content of the subject items and save it at a different level (persaral, ==tiool, district, state, national or other levels) What should 1do? i

(D]

Itern with no content will not be displayed in Instructional Planning Activities
Press the Change Instructional Profile Settings button for customization,
Press Reset Settings button to retumn to the onginal setting

Scessary

Matifications

our choices or fill in

Select the content, follow

215T- CENTURY THEMES Global literacy (global socio-cultural diversity & InStrucnons

significance, intemational awareness)

Press Save

R Prass to 5
Leaming Areas 1.0 Listening Skills

ooy and paste. then Enter

Main Topic Fress to 5 Doy

1.1 Recognise and reproduce target language sounds

Subtopic . ; X Preszto s ‘and copy and paste, the
1.1.1 Recognise and reproduce with support a wide

range of target language phonemes

Learning Objectives

Obj1 x

Press Save first before the other buttons work
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Success X
New Record has been created: ENG1
Record Name ENG1

nstitution Boston Test School

nstitution Code BTS71234
Pistrict, State, Country Suffalk, Massachusetts, United States

Name ASIE Guest

mail asieguest@asiemodel.net

[-lass Category Elementary

[lass Leve 4th Grade

f\cademic Year/Session 2023/2024

ubject Category Language

ubject Demo English

Pate of instructional Plan From| 12-06-2022 To | 16-06-2023 Press to change the date as required

O {By i r in g we change for an additional we

nstructional Week Fram| 15 v |To 15 —

Fill in infarmation related to learner attributes and appropriate use of media to facilitate student understanding in learning

Record Name ENG1

v T
& | whatshould 1do? i

Select only the required items. Unselected items will not be displayed in MIW and IPA,
Please press the Change Settings button for customization

Verbal-Linguistic @
)

Multiple Intelligences

Press to 5  ordand cop
Fresst d copy

Types of Instructional Media Video dip

Save Types of Instructional Media

Instructional Media Integration

and p

253 Save Types of Instructional Media to enable the selected items

Content of optional itemns help the user in the instructional planning activities (highly recommended)

Select the content, fill in
the objectives

Press Save
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Follow instructions for the next procedural flow

+ Simple IPA format: Click on the button Edit MIW - Create IPA to continue forming an Instructional Planning A

» Other IPA format (customized): Press any button to select planning itemns if nec v, OR select all buttons
selection, press Edit MIW - Create IPA.

rding to the flow of the planning proced)|

e o N Sk

Success!
Record has been updated.

Press Back to retumn to previous page. Or click Next Aspect to proceed to the next planning procedural flow.,

Coc L T veroe [ o

6. Select the required items & content - follow instructions

Dimension 2: Developing Skills Skills

“How we use what we know™ List of current Skills (Competencies & Subcompetencies), Method, Techniques, Approaches
& Assessment to be infused in the leaming

Iis {Competendies 8 Subcompetencies - left & right column) to be infused into the leaming activities which What should | do? i
allows leamers to use what they know in the real-world, practical context. You may select other optional items listed.

Record Name ENG1

Select only the required items. Unselected items will not be displayed in MIW and IPA.
Please press the Change Settings button for customization

Skills
i ]

Creativity

i ]

Generating and sesking new ideas

Critical Thinking

(i ]

Identifying. clarifying. and organizing information

Communication Select your choices or fill in
Li ]
Collaboration Select your choices or fill in
o

Method, Technigue, Approach

your choices or fill in
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Follow instructions for the next procedural flow

Saving Content 'Developing - Skills'

What should | do? i

Instructional Planning Procedural Flowchart

You have the following options:

inue forming an Instructional Planning Activities (IPA).

» Simple IPA format: Click on the buttor Edit MIW - Create IPA tc
t all buttons according to the flow of the planning procedure. At the end of the

» Other IPA format (customized): Press any button to select planning items if ne y
dit MIW - Create IPA.

58

Developing - Building -
Skills ‘ (Character
Success!
Record has been updated.

Press Back to return fo previous page. Or click Next Aspect to proceed to the next planning procedural flow.

Lo Lo L rornme [ o

Select the required items & follow instructions

Dimension 3: Building Character Human Values
“How we behove & engage in the world™ alka agency, attitudes, beha , dis positions, mindsetx, peroonafity, temperamsnt, values,
. beliefs, sodal and emotional skills, non-cognitive skills, and soft siills.

Salact the appropriate Competencies & Subcompetencies (| igtat ood )t be imfused into the learning actiiti vhich allows What should | do? |
lemmers to behove o d, practical comtext

Record Mame EMG1

nd 1P

t ool

o pre

Fostering Values

Li ]

Mindfulness

i}

Curiosity

CURT: Secking 10 undarstand deeply

Building strong socal networs

Making ethical deckions and Tak

ol items help the user i the iy recommendod
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Follow instructions for the next procedural flow

Instructional Planning Procedural Flowchart
You have the following options:
- Simple IPA format: Click on the button Edit MIW - Create IPA to continue forming an Instructional Planning Activities (IPA].

the flow of the planning procedure, At the end of the

OR select all buttons acco

it MIW - Create IPA.

any button to select planning items if nec
selection, p

« Other IPA format (customized): Pres

Instilling -
Meta-Learning

Success!
Record has been updated.

Press Back to return to previous page. Or click Next Aspect to proceed to the next planning procedural flow.

Select the required items & follow instructions

Dimension 4: Instilling Meta-Learning Reflection & Adaptation in Meta-Learning

“How we reflect and adapt (and Learn how to Learn)” List of values in Meta-cognition 8t Growth Mindset

Select the appropriate Competencies & Subcompetencies (left &right column) to be infused into the leamning activities which allows u What should 1 do? 1
learners to reflect, adapt &t learn how to learn in the real-world, practical context.

Record Name ENG1

Select only the required items. Unselected items will not be displayed in MIW and IPA.
Please press the Change Settings button for customization

Meta-Learning

&

Metacognition Reflecting on processas, achievements, learning, and/ar

0 identity

Growth Mindset

i

Believing in one’s agency and having high self-efficacy =
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Follow instructions for the next procedural flow

Instructional Planning Procedural Flowchart

You have the following options:

+ Simple IPA format: Click on the button Edit MIW - Create IPA to ©

tinue forming an Instru

Planning Activiti

+ Other IPA format (customized): Pr y button to select planning items if nec

sary, OR select all buttons ac
MIW — Create IPA.

rding to the flow of the planning procedure. At the end of the

selection, press B

Edit MIW

Create IPA

Success!
Record has been updated.

Press Back to return to previous page.
Cr click Edit MIW & Create DLP to proceed to MIW & DLP procedural flow.
Back

Edit MIW & Create DLP Close

7. Planning items are gathered in the Multiple Integration Worksheet (MIW)
AS\EGUES(. s

B IPA 4+ CreateNewRecord Q@ OpenRecord B YIP @ Timetable @ Record: ENGI ~

NAME: ASIE GUEST

CLASE LEVEL: 4TH GRADE
1458 Press to select class.
SUBJECT. DEMO ENGLISH
DATE: 12-06-2023 TO 16-05-2023
WEEK: 24

TEACHING WEEK : 15

Boston Test School, Suffolk, Massachusetts, United States
MULTIFLE INTEGRATION WORK SHEET (MIW]

v @0

Allinstructionl items are checked by default. Uncheck any items that are not requirad fo
1P

(B | Whatshould 1 do? i

Deseizct ll items on 2l dimensicns
STRATEGIZE

Dimension 1- Integrating - Knowledge Dimension 2.

ping Skills

Dimension 3
Building Character

Dimension 4

Instilling Meta-Learning
Instructional Profil Instructional Media Profile

Desalect itlems in this dimension Desalect items in this dimension

Deselect items in this dimension

Deselect items in this dimension

215T- CENTURY THEMES dimenson Skills Fostering Values Meta-Leamning

Global literacy (global soci

awareness)

Creativity
Genersting and seeking new ideas
Critical Thinking

culturs| diversity &

Multiple
Verbal-Linguistic

Learning Areas Types of Instructional Media

1.0 Listening Skills Vides dip D) Identitying, clarifying, and organizing
Main Topic Instructional Media nformation
1.1 Recognise and reproduce target language sounds. Integration
Subtopic Video clip
1.1.1 Recognise and reproduce with support a wide range of target language ateh for classroom
phonemes activities
Learning Objectives
Objt
O onjz

Curiosity

CUR1: Seeking to understand deeply
Resilience

O Building strong secisl networks
Ethics

[ Making ethical decisions and taking
ethical actions

Metacognition
Refiecting on processes. achievements, leaming,
andior identity
Growth Mindset
[0 Belisving in ane's agency and having high seff-eficacy

structional Events

Instructional Events
Atities

8. Selection of class in the preset Instructional Timetable

B PA 4 Create NewRecord Q OpenRecod ©YIP @ Timetable B

cloze ]
Teaching Timetable
HAME: ASIE GUEST TASAM | TA5AM | S:15AM | B:45AM | Q:15AM | D45AM | 10:15AM | 10:45AM | 11:15AM | 11:45AM | 1215PM | 1245FM | T115PM | 1:45PM | 215PM | 245PM folk,
e e e e e e e e R ATION WORKSHEET ()
CLASS: Presstose | onday Gemo Demo
e Ergish
SUBIECT. DEMO ENGl B
DATE: 12.05-2023 T0 1 100 M
'WEEK : 24 -1:30
TEACHNGWEEK: 15 | Tussday Erain
Ki2 Bats
12.30 PM
. o0 FM
o = Do Demo Demo Demo | Demo
IPAS ¢ L=y ient Science Science Science | Science
Yihipha <t Alpha 12 8ot K12 Bt | ¥4 Betn
B00AM 5004 G30AM 2007 | 123020
@ Deseiactal tems < 830 AM 530 AM 1500 -1230 | - 100 P
Thursday =
K Bata
£:00 AM
80 AM
Friday en:
Deselect s n this
[

2157 GENTURY THEW
ool eracy (got
awareness)
Leoring Areas

it Tmetable [JNCEES

Types of Instructional Media | "=

1.0 Listening Skills. Video clip [ identifying. clanfying. and arganizing

Main Topic Instructional Media nformaten Ethios
1.1 Resognise and reproduse target ianguage sounds Integration

Subtopic. Video clip etnica
1.1.1 Racognise and reproduce with support a wide range of farga language. Watoh for ctassroom

phonemes aciviies

Learning Objectives

it

Oooz

11 Buting srong socis networks

(0 Waking ethieal de

ming

anition
scting on processes. schievements, lsaming.

< and taking
actions

Activites

United States.

(@& | What should | do?

n &
Instilling Meta-L earning
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9. Creating IPA

B IPA  + Create NewRecord @ OpenRecord & YIP (@ Timetable

Learning Areas.

1.0 Listening Skills

Wain Topic

1.1 Recognise and reproduce target language sounds.

Types of Instructional Media
Video ciip
Instructional Media

215T- CENTURY THEMES. skills
Global litersey (global socio-cultural di & significance, Multiple i Creativity
awareness) VerbsLinguisic Generating and seeking new ideas

Critical Thinking

O Identiying, clarifying, and arganizing
nformation

Fostering Values

Curiosity

CUR1: Saeking to understand deeply
Resilience

[ Buiding strang sccial neworks
Ethics

Meta-Leaming

Metacognition
Reflecting on processes. achievements, leaming.
andlar igentity

Growth Mindset

[ Balisving in one's agancy and having high sef-afficacy

ntegration () Making ethics| decisions 2nd taking i r—
Subtopic Video clip ethical actions
3 instructional Events

1.1.1 Recagnise and reproduce with suppert @ wide range of target language Watch for ciassroom P

phonemes activiies
Learning Objestives
Obj1
O cbjz

Supervisors' Remarks [ What should 1 do? i ||
ibroit For Endorsement
Frazs fo submit the completea Ml and DLPs
Endorsement
Mame Posiion Remarks Date Endorsement

10. Writing up a simple instructional activities

to Shared Resources | Create IPA Print’Save PDF Go to YIP Main Page

HAME: ASIE GUEST

CLASS LEVEL: 4TH GRADE

CLASS: Kd ALPHA

HO. OF STUDENTS: 16

STUDENT ATTENDANGE ©

SUBJEGT: DEMO ENGLISH

WEEK: 24

TEACHING WEEK: 15

DATE: [12-00-2023 o

TIME:[800AM  |TDB0AM | Firstinsaucsonal sme

IME: © = d 2l cme

TimE: 0 7] Third insoucrionsl dme

Dimension 1: Integrating - Knowledge

Dimension 2:

Instructional Profile

Instructional Media Profile.

Devaloping Skills

Boston Test School. Suffolk, Massachusetts, United States
INSTRUCTIONAL PLAMNING ACTIVITIES

STRATEGIZE

Dimension 3:
Building Character

[ &3 what should I do?

Dimension
Instilling Meta-Leaming

1.1.1 Recagnise and reproduce with SUpport 3 wide range of target lsnquage phanemes.
Leaming Cbjsctives
Objt

Vistch for classroom aciiviies

215T- CENTURY THEMES Nuitiple Intelligences Shills Fostering Values Meta-Leaming

Giobal lteracy {global socie-cultural diversily & significance, intemational awareness) Verbal-Linguista Crastivity Curiosity Metacognition

Leaming Areas Types of Instructional Media Generating and sesking naw idess CURI: Sesking to understand deeply Reflecting on processes, achievements, leaming, andior identiy
1.0 Listening Vidsoclip

Main Topic: Instructional Media Integration

1.1 Resogniss and reproduce target languape sounds Video clip

Subtopic

]

STRUCTIONAL PLANNING ACTIVITIES
(Teaching & Leaming Accvides)

Instructional
Events

Facilitation & Learners Engagement

Pranning tems

Remarks

Adtivies

0 . -
Minutes

Giotal lteracy (glob

Muitipie Intel
Verbal-Linguisie

Video cip

Video el
Wi for classroom

Skills
Creativity

Fostering Values
Curiosity
CURY: Sesking to u

Meta-Learning
Metzcognition

21T CENTURY THEMES

& sigrificance, intes

Types of Instructional Media

Instructional Media Integration

sctivves

Ganersting 2nd sesking new idess

wierstand desply

Reflecting on processes, schisvements, lsaming, andior dertity

g Impact | Self Reflection

(& wnat should 1do? i |

[J Ready for Obsrvation

[P — m — T
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11. Enhancing the IPA with optional features (if required)

New Record @ & Timetable

INSTRUCTIONAL PLANNING ACTIVITIES
(Teaching & Leaming Activities)

nstrutional Faoilitation & Leamers Engagement Planning ftems Remarks
Events [i ] [i] (]
Actviies —— 215T- CENTURY THEMES R
A - = = - A - - = = -
w . B 7 & A- B GEE + Giotal Fezvscy (globs! socio-cultural diversiy & signficance, intemational awaraness) B I & A-H-EE +

Minutes Multiple Intelligences
Verba Linguistc
Types of Instructionsl Media
i E Video dlip
Instructional Media Integration \
Vidso clip
- Watch for classroom acivibes

- skills
Creativity
Generating and seeking new idess

Fostering Values
Curiosity
CURY: Sasking to understand desply

Meta Learning
Metacognition
Total time: 30 Reflscting on procasses, achisyements, lsaming, andior iderity
Minutes

EVALUATE

| Learning Impact | Self Reflection (@ | whatshouid 1d07 i |

Ready for Obsarvation uw

[P — m PrintSave POF | Goto VPP Mein Page

CONGRATULATIONS!

You have completed the task.
Proceed to register full version for FREE.
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