
MAIN MENU



Read Information & 
watch short video 
klip

Select or fill 
in 
information 
required

Read Information 
on blue rounded 
button and other 
part of the page.

Check Subject 
Category/Subject

Read Information 
and complete the 
procedure.
Press Create 
Record

CREATE 
RECORD
(Part 1a)



Check the Date and instructional week, 
read information

Select your Academic Year – either full year 
or mix year

CREATE 
RECORD
(Part 1b)



Read instructions or watch
Short video clip

Press, select, fill or copy /paste

Your instructional content will be stored in the system 
for future use individually or among school members.

CREATE 
RECORD
(Part 2)



INSTRUCTIONAL PLANNING PROCEDURAL FLOW

Read instructions

Press Learners’ Profile button or 
press Next Aspect button, to 
continue the instructional planning 
flow
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