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SHARE RECORD

Class & Last
Submission Date

@ - Submitted for
Verification
DLP - Need Verification

DLP - Verified . .
Date & Instructional Time

Action

No. Week Information Name Subject DLP - Re-verify (if required) ped mark - Action taken
1 | Calendar | Mathi Ishmil Mathematics ~ MIW 21-07-2025 — 25-07-2025 T
[ Week fostan fest 1st Grade K1 Alpha (Total DLP: 1) Copy
30 EZ;‘;TL Overall Total DLP DLP 1 Mondav 21-07-2025 : 11:00 AM-11:30 AM Sﬂa'e. -
S submited:2 K1 Beta (Total DLP: 1) Select Record & Press Share SU.L‘-'mItfﬂr'-*erlfltat-m
Instructional United States DLP 1 Tuesday 22-07-2025 : 9:30 AM-10:00 AM  Frint/Save PDF

Delete




Sharing a Record

SHARE RECORD

Record that will be sent to other users for sharing

| a | What should 1do? 1 |

No. Record Subject R ead .
instructions/
1 Math1 Mathematics watch video
1st Grade

Receivers' D » Type your choices
Sharing option » Share & Edit

Use this option

Press to select names (same school) or fill in ID users
(different schools)
Press enter for each time of the operation

Share & Edit - Share record with others

Share & Edit Synchronously — share record and able
to edit together with others. Editing will effect both
records.

O

Press Share & follow instruction on the next page
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RECEIVING SHARED RECORD

Shared Records

List of shareable record sent by other users

|| Whatshould 1do? i |
Class & Last Submission
Date ( )
@ - Submitted for Veerification
DLP - Need Verification . - Action
DLP - Verified Date & Instructional Time Red mark -
MNo. Week Information MName Subject DLP - Re-verify (if required) 0 Action taken
1 Calendar Week  dsakdkas; ASIE Guest Demo Science  MIW 04-12-2023 — 08-12-2023 Open
|:| 49 Boston Test Schoal, Ath Grade Copy
Suffolk, Massachusetts, Overall Total DLP . / Remaove
| United States —— Shared record display
Instructional . .
Week Open - to view (the owner is the
7 sender)
Copy record — editable — the
[ select All Py . .
o record is automatically changed to
|
the receiver record.
0




SAVE SHARED RECORD

Copying a Record

| What should 1do? 1 |

Mew Record Name

Read information

Date of instructional Plan From = 01-12-2025 To  05-12-2025

o — | Fill'in / Select accordingly

Press to change the date as required

(By defauwlt, dates are within g week. You may change for an additional week]

New Record Year/Session 2025/2026
Saved shared record will be placed in the list of “Open Record

f according to the month, year & session selected

—©




	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6

