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Transforming teachers….inspiring learners… 
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You may refer the following topics for guidance: 

 

 

 
A. REGISTER FOR NEW USERS (pg. 3 – 6) 
B. ADDING NEW USERS (pg. 7) 

C. MANAGING SUBSCRIPTION PAYMENTS – OBTAINING LICENSE (pg. 8 – 10) 
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A. REGISTER FOR NEW USERS 
 

Follow instructions  

 

• Log in to https://asiemodel.com 

• On the main page of the application website, press Sign Up Now! 

• Scroll down and press Sign Up for Trial Now! 

 

 

 

 

• Fill in the required information 

• Email address 
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• Your full name 

• Choose /write your login ID/Username 

• Choose group – International User 

• Press Sign Up 

 

 

 

 
• A verification email will be sent to you with temporary password. Please open it 

and read the instructions. 
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• A copy of the information will also be email to you for your reference. 

 

 

• When you logged in for the first time, you will need to complete your profile and 

Save. 
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• Fill in all items in “My Profile” (all users) and “Institutional (school) Profile (the 

first user only) and Save. Refer to the information provided. 

Example:  

 

 

• If you are the first user of your institution, you will be assigned as Coordinator at 

the Secondary Role menu. 

• As a Coordinator, you can create an ID for others for your institution (see page 

7).  There is no need for them to register and follow this procedure. 
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B. ADDING NEW USERS 
 

 

Create ID /register for other member of your institution.  

• After completing your registration – it will bring you to the application page 

• Complete other task – example – create classes and your timetable. (refer to the menu 

Help – User Manual). 

• As a coordinator – you will be able to register other members of your institution  

• They don’t have to follow the registration procedures  

• At the main menu press Profile – Create User Profile and follow instruction 

• You will create their ID one after the other 

• They will use the ID and temporary password to login to the system and edit their profile 

as required. 
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C. MANAGING SUBSCRIPTION PAYMENTS – OBTAINING LICENSE 
 

• On the top left of the application page press Account 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Read carefully information provided and follow instruction 

• Press Subscribe at the left menu bar 

• Please choose your preferred subscription package. 

• Press Subscribe 
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• Complete the form and press Confirm 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



REGISTRATION – SUBSCRIPTION 

 

Pa
ge
1
0

 

• You may subscribe other user – press Add User License 

 

• Press Assign User License – to allocate license to others 

 

Inquiries / Technical assistant: 

+60 19 663 0769 

+60 19 5713745 


